UTAH COUNTY JOB DESCRIPTION

CLASSTITLE: BUREAU CHIEF / INVESTIGATIONS
CLASS CODE: 1126

EFFECTIVE DATE: 2/3/98 (Revised 6/24/91 version)
MARKET POINT: Based on applicable market study
DEPARTMENT: County Attorney

JOB SUMMARY
Under the genera supervision of the County Attorney, performs adminigtrative, supervisory, and investigative work.

CLASSCHARACTERISTICS
Thisisthe bureaudirector classficationleve rdaing to County-wideinvestigations work assigned to the Attorney’ s Office.

ESSENTIAL FUNCTIONS

Coordinates inter-bureau investigations and activities.

Assigns work to, supervises, and eva uates the performance of investigators and clerical support.

Provides crimind intelligence information to loca law enforcement agencies on a need-to-know basis.

Conducts and supervises pre-trid investigations including investigations initiated by the Utah County Attorney’s
Office and investigations that are more complex and sendtive than are usudly handled by locd law
enforcement agencies.

Assists prosecutors with pre-tria and pre-hearing preparations.

Appraises gatus of prosecutions in terms of scope and complexity of investigations.

Investigates complicated fraud, white collar crimes, and crimes of an economic nature.

Arrests persons who commit offenses.

Investigates charges of misconduct on the part of public agencies and public officids.

Performs Internd Affairsinvestigations for Utah County and other police agencies as requested.

Performs officer-involved shooting investigations as directed by the County Attorney.

Presents testimony before the court.

Coordinates with federd, state, and local law enforcement agencies to resolve crimes.

Represents Utah County on the high-level organized crime intelligence network.

Determines completeness of information, adequacy of evidence, and genera preparedness of various cases for
prosecution.

Staffs cases with atorneys.

KNOWLEDGE, SKILLS, AND ABILITIES



ill inreading, writing, meth, and interpersona communication; Ability to prepare lega reports and documents; Ability to
think logicaly; Knowledge of generd law, state statutes, and case law precedents; Ability to perform lega research and
locate reference materid's, Knowledge of court procedures and rules; Skill in coordinating and
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organizing investigative work; Skill inproblem solving and decisonmaking; Ahbility to apply legd principlesand knowledge
to individualized cases; Ability to organize facts, analyze evidence, and gpply precedents of legd issues,

Ability to work under deadline pressure; Ability to handle stress from deding with highly confidentid and complex
information; and Ability to maintain cooperative relationships with the public and other County employees.

PHYSICAL DEMANDS

Typicdly gt a a desk or table; Regulaly wak, stand, or stoop; Occasondly lift, carry, push, pull or otherwise move
objects weighing up to 40 pounds, Use tools or equipment requiring a high degree of dexterity; Regularly drive amotor
vehicle; Work for sustained periods of time maintaining concentrated attention to detail; and Communicate viaradios.

Accommodation may be made for some of these physical demands for otherwise qudified individuas who require and
request such accommodation.

WORKING CONDITIONS

Work is performed in an office, library, computer room, or other environmentadly controlled room; Work exposes
incumbent to contagious or infectious diseases or hazardous chemicas, Work is performed for sustained periods outdoors
and occasiondly in hat, cold, or inclement weather; Work requires use of protective devices suchas masks, goggles, and
gloves, Work exposes incumbent to unknown, dangerous, and/or life-threstening conditions; and Work exposesincumbent
to possible bodily injury from criminds.

EDUCATION AND EXPERIENCE

Equivdent to aBachelor’ sdegree withmgjor study in police science, criminology, accounting, business, or aclosdy related
fidd; four (4) yearslaw enforcement work experience; and five (5) yearsinvestigationwork experience—Two (2) of these
years must have beeninasupervisory capacity. Selected applicantsare subject to, and mugt pass, aful background check.

LICENSING AND CERTIFICATION
Must possess a vdid State of Utah driver's license, and must possess and mantan current law enforcement officer
certification through P.O.S.T. (The Utah State Peace Officer Standards and Training Certification Agency).

This description lists the mgor duties and requirements of the job and isnot dl-inclusve. Incumbent(s) may be expected
to performjob-rel ated duties other than those contained in this document and may be required to have specific job-related
knowledge and kills.



